


Do I need to read this?

Does your work involve using:

�›�� powered tools, cutting equipment or other powered 
machinery? 

�›�� hoists, pulley blocks, forklifts, cranes or other lifting 
equipment?

Do you want to have some influence over your ACC work levies.

If you’ve answered ‘yes’ to either of these questions, you should read 
this booklet.
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What are the problems?

Most businesses can’t operate without using machinery or equipment to get the 
job done. Often this equipment is costly and it may take many years to build up 
all the gear you need for the job. 

Unfortunately, accidents involving work equipment are happening all the time – many of 
them are very serious and often they are deadly.

The causes of most machinery accidents are well known and most of these accidents can 
be prevented. For this reason, a high number of employers are prosecuted under the Health 
and Safety in Employment Act 1992 when workers are injured by machinery or equipment. 

This booklet will help you to identify and deal with the most common causes of machinery 
and equipment accidents. 

Manufacturers know their machines best – follow the manufacturers’ 
safety instructions!
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Why should you do something about it?

•	 Fewer injuries mean lower cost to your business and this becomes more apparent 
with the introduction of experience rating. Under experience rating, eligible 
businesses and self-employed people, who have lower-than-average injury rates, 
with better-than-average return-to-work rates, may get a discount on their levies. 
Those with worse-than-average claims experience may get a loading on their levy.

	 Experience rating recognises and rewards those business owners with good claims 	
	 experience. It also encourages businesses to prevent injuries in the workplace and 	
	 when accidents do happen, help injured employees return to work as safely and 	
	 quickly as possible.  

	 For more detailed information about experience rating please go to www.acc.co.nz/er.

•	 Work accidents usually have a huge impact on everyone involved – the injured 
worker and their family, their workmates and the employer. This will put all of you 
(and your business) under a lot of stress.

•	 Many incidents happen that result in damage to valuable work equipment – this 
can place a financial strain on your business.

•	 Poorly maintained or wrongly used equipment will break down more often and 
affect your business productivity and profits.
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What should you do now?

You will need to:

1.	 List all the machinery and equipment you use in your workplace (you may be able 
to use the ‘fixed asset’ list from your balance sheet).

2.	 Read the manufacturer’s instructions for each item to make sure it is being 
operated safely.

3.	 Check to make sure all moving parts are guarded as fully as possible.

4.	 Check that all electrical equipment is being used safely.

5.	 Look at the way the machines and equipment are cleaned - make sure that any 
machine or equipment is isolated during cleaning, that any stored energy is released, 
and that the guarding is put back on when the cleaning process is complete.

6.	 Make sure that machinery and equipment are only being used for their intended 
purposes.

7.	 Make sure all your workers know how to use the gear properly and are following 
safety instructions.

8.	 Develop a plan to maintain your machinery and equipment regularly.

9.	  Get help if you’re not sure what to do. Check the list at the back of this booklet for 
where to get further advice. 
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Publications

The following are some of the publications available from the Department of Labour:

•	 Guidelines for Guarding Principles and General Safety for Machinery.

•	 Approved Code of Practice for Cranes.

•	 Forklifts – Approved Code of Practice for Training Operators and Instructors of 
Powered Industrial Lift Trucks.

•	 Approved Code of Practice for Power-Operated Elevating Work Platforms 

•	 Resource Kit – Management of Noise and Work. 

Contact the Department of Labour – Health and Safety

•	 	For publications or advice, phone the Workplace Health and Safety Infoline, 
freephone 0800 20 90 20.

•	 To get help with difficult or technical health and safety problems, use the online 
Knowledgebase at:  www.dol.govt.nz/workplace/knowledgebase/contact 

Engineers

•	 Check for ‘Mechanical Engineers’ in the Yellow Pages to find a qualified engineer in 
your area.

Contact ACC

•	 	To contact the ACC Injury Prevention team, phone 0800 844 657 or email  
thinksafe@acc.co.nz

Where can you get further information or help?
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Notes:
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