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Completing the online self assessment and
application form for the ACC Fleet Saver
Programme

Changing the font size

Some parts of the Fleet Saver website have a lot of text to provide you with the
information you need. If you find that the font size is too small, you can increase
it to suit by using the following steps:

Browser Instructions

Internet Click on the small arrow at the bottom right corner of the screen and change
Explorer the zoom percentage to the Ieve:I:y,_c_)_q__\_{V<_31_|j_t_,I .

Fleet Saver

——— Fleel Saver recognises heavy truck operators with good workplace health & safety practices
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Section 3 ACC, NZTA, Worksite and OSH/CVIU details
In order 1o cormect]

110 corectly process your Fleet Saver apphcation we need detals of

- AGC Number(s) used by your crganisation
- NZTA Custorner number(s) used by your arganisation
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QOSH and CVIL violations
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Firefox a) Open the "View" menu located at the top of your Firefox browser with the

mouse or press the "Alt" and "V" keys at the same time.

b) Select the "Text Size" option with your mouse or by pressing the letter
IIZII.

¢) You can increase or decrease the text size using the computer mouse or
by pressing the up and down arrow keys and pressing the "Enter” button on
your keyboard.

d) Another way to achieve the above is to press "Ctrl" and the "+" sign to
increase the text size, and "Ctrl" plus "-" will decrease text size. Pressing
"Ctrl" and "0" will return you to the default text size.

Safari Using the Mouse to Resize Text:

a) Select the Safari View menu to see the various options for adjusting text
size.




b) Make Text Size Bigger. This option will increase the web page text size in
small increments each time you select it.

c) Make Text Smaller. This option decreases website text size in small
increments each time you select it.

d) Make Text Normal Size. This is a new option in Safari 3.0 and later. It
allows will return the page to a website's original default text size.

Change Text Size From the Keyboard:
a) Make your selection from the Safari Browser's View menu.
b) Command + + To increase text size using your keyboard, simultaneously

press and hold the command key and the plus (+) key.

¢) Command + - To decrease text size, simultaneously press and hold the
command key and the minus (-) key.

d) Command + 0 To return to a page's default text size, simultaneously
press and hold the command key and the 0 (zero) key.

Chrome

Using the mouse to adjust text size:

a) Click the "Control the current page" button.

b) Select "Text Zoom".

c) Select "Larger" or "Smaller", or "Normal" to make text the default size.
Using your keyboard to adjust text size:

a) To make the web page text size larger: Ctrl + + on the numeric keypad
(hold down Ctrl and press +), or Ctrl + = on the main keyboard

b) To decrease the text size: Ctrl + -

¢) To return to the default font size press Ctrl + 0




Setting up an account

Step 1. Click on ‘New User?’ to set yourself a username and password

Fleet Saver login
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Step 2. Enter the Legal Name of your organisation and choose a User ID
and password (something that you will remember)

Note: fields with red asterisks after them must be completed before you

can continue
Fleet Saver registration

If you are part of a group spplication, but are not the parent company or principal, then please talk to your health and safety representative about your role
in the application process

This is the first step in applying to join ACC's Flest Saver Programme.
We nead you to oreate & User ID and password which will be used for logging inte the system in the future.
We slso need to know some details about the person who will be your main point of contsct for ACC during the application process

Your organisation

Legal Name

Choose a User 1D " @flestsaver.co.nz

Your password must:
- have a minimum password length of sight characters
- must contain at least one letter and one number.

Choose a password

Re-enter your password

Your contact person details

First name
Last name

E-mail

Privacy statement
This statement relates to the informaticn you are now providing 1o the Accident Compensation Corporation

| egree to information collected by the Accident Compensation Corporation being used for the following purpases:
- Administration of my organisation’s application to jein the Flest Saver Programme
- The en-gaing edministration of my organisation’s Fleet Saver Programme membership

| understand that this information will be held securely on behalf of the Accident Compensstion Corporstion by Salesforos.com [Salesforos.com, Suite 300,
San Francisco, CA 94105, USA] and that neither party will disclose it to any person exoept for the purposes desaribed above, or as suthorised by myse!f or
my or by law. | this i ion will centinue to be held until such time ss it is no longer administratively required, in accordance
with retention and disposal pelicies agreed with Mew Zealand's Chief Archivist. | undesstand that Salesforoe.com will store this information in their data
stores in Tokye, Japan and the United States.

If the Accident Compensetion Corporation discovers that your or your orgenisations date has been Iost or compromised you will be notified as soon as
pradticable.

| have read and understood the privacy notice [

* Required

o

person for your organisation when we are talking to you (this can be
yourself or another representative of your organisation)

Step 4. Read the Privacy Statement and confirm that you have read and
understood it by clicking the checkbox




Fleet Saver registration

f you are part of & Group application, but are not the parent company or principal, then pisase taik to your health snd safety representative about your role
in the application process

This is the first step in applying to join ACC's Flest Saver Frogramme.

We need you to oreate & User ID and password which will be used for logging into the system in the future.

We slso need to know some details sbout the persen who will be yeur main point of contact for ACC during the spplication process.

Your organisation

John's Transport Ltd

jtl ~ @fkeetsaver.co.nz

Chooseapasaword [ ———

Reenteryour password | sessssees

Your contact person details

First name John
Last name Smith
E-mail johngit.co.nz

Privacy statement
This statement rlates to the information you sre now providing to the Accident Compensation Corparation

| sgree to information collected by the Accident Compensation Corperation baing usad for the following purposes:
- Administration of my organisation’s application to join the Fleet Saver Programme
- The en-going edministration of my ergenisstion’s Fleet Saver Programme membership

| understand thet this information will be held securely on behalf of the Accident Gompensation Gorporation by Salesforce. com [Salesforce. com, Suite 300,
San Francisco, CA 94105, USA] and that neither party will disclose it to any person except for the purposes described above, or as autherised by myself or
my or by law. | this i will continue to be h i
with retention and disposal policies sgreed with New Zesland's Chief Archivist. | understand that Selesforoe.com will store this i
stores in Tokyo, Japen and the United States.

mation in their dats

If the Accident Compensation Corparation discovers that your or your crganisations data has been lost or compromised you will be notified as soon as
practicable.

I have read and understood the privacy notice¥ }
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Step 5. When you have completed all the fields on the registration screen,
click ‘Register’ to continue. You will be taken to the following
welcome screen

Self-assessment - Sall-assessment - (’-" -} Sell- - A\ppli =
YYour organisation Bronze level Siiver level Gold level Contact details

Hi Johey. Other things you may want to do:

Thanks for registering for Fleet Saver. Please use the link below to take the self-assessment

Take 3 Self-Assessment

My Fleet Saver account

Fleet Saver Audit Guidelines
Fleet Saver website

The high-level process is shown at the top of this screen. You can change your
contact details and password if you need to by using the ‘My Fleet Saver
account’ button.

In order to check if your organisation is eligible to apply to be part of the ACC
Fleet Saver Programme, the first thing you need to do is complete the self
assessment. This involves filling in a small amount of information about your
company and then stepping through the self assessment(s) that relate to the
programme level you want to apply for. At a minimum you must successfully
complete the Bronze level.

Completing the initial (organisation-related) Self Assessment
screens.




Step 1. First click ‘Take a Self-Assessment’ on the welcome screen (if you
haven't logged in yet you will need to do this first).

=) D &

Hi Jofn; Other things you may want to do:

Thanks for ragistaring for Flest Baver. Pleasg weshe fgzzszzment
| My Fleet Saver account |

Take a Self-Assessment

| Flest Saver Audit Guidelines |

| Fleet Saver website |

Step 2. Read the information about the Fleet Saver self assessment and
application process, then click ‘Next Page’ to continue

(o) () ()

Self-assessment -
‘Your organisation

Fleet saver - Self-assessment and application

To apply for the Flest Saver Programme we need you to complete a self-sssessment and an application.

The self-assessment will help you to decide whether you will guslify to spply for the programme, and ensure you are ready to be sudited.
In the application you will provide us with your organisation details and applicable NETA details which will enable us to determine the basis for the required
sudit.

Following qualification to apply for the Fleet Saver Programme and provision of applicable details, an audit will be conducted.
Based on the level of successful attainment of the audit standards an applicable levy adjustment will be determined.
The applicable levy adjustment will be applied based on the NZTA details provided in your spplication.

Next Page

Step 3. Read through the information on the self assessment and click ‘Next
Page’ (at the bottom of the screen) when you are ready to continue.
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Fleet Saver - Self-assessment Introduction

The purpose of the self-assessment
Single-entity snd group Flest Saver membarship
Fleet Saver contact parson

Getting started

What informaticn will yeu need

What de the audit standards caver?

What are the three levels of performance?

8. Achieving the standards

9. When you have snother sudit programme with ACC
10. Mere information

Mmoo wn

1. The purpose of the self-assessment Top of Fage
The self-assessment ensures that operators have knowledge of the required practices in their organisation to support safety on the road and on-site, and are
ready fo be sudited.

Afew tips for ing the Fleet Saver self Wherever you see thel® icon then just hover aver it with the mouse and you will see additional
infarmation. Where you see a * then you must provide an input. There are several saeens that need to be completed for the self-assessment. The form will
save your entries for a soeen 8s you proceed to the next one. You can then return to previcus soreens to review or change praviously entered results as
required.

2. Single-entity and group Fleet Saver membership Top of Fage

A business can become s member of Fleet Saver as a single-2ntity or it can join &s part of & group.

In a single-=ntity membership the sole business is also the principal:

- A single business entity is an entity that hes one legal neme [although it mey have several payrlls or ACC numbers)

There is one type of group membership:

- A group of companies is one where each company is a subsidiary of the same parent company. All subsidisry companies spplying on the same spplication
must be owned mere than 50% by the parent company and cperste a commen health and safety system. If your business does not mest this definition, you
must complete = separate application for 2ach company that does not meet these requirements.

Please note: Trusts, incorporated sodieties, partnerships or joint ventures cannot form part of a group of companies; they must complete separste
applications for each business entity

3. Fleet Saver contact person Top of Page
This will primarily be the admin officermanager, H and § officer, whose main role here will be providing the relevant details required to prograss an
application. They may net have authority to sign off an the dedlarstion info but en the other hand they may depending on the size of the flest business.

Step 4. Your Organisation’s legal name will be pre-populated onto the “Your
Organisation’ screen, but you will need to enter your Organisation
trading name (even if it is the same as your legal name).

Step 5. Enter the number of vehicles over 3,500kg in your fleet (note that
you must have 5 or more to be eligible for entry into the
programme).

Step 6. Indicate whether you are a single business entity or a group of
businesses.

Note: Anywhere that there is an ©icon you can click for more
information on how to complete that field.

Cmereoers () (e (=)

Fleet Saver self-assessment - Your Organisation

The self-assessment will help you to decide whather you will qualify for the Fleet Saver Programme by asking a series of questions sbout your health and
safety practioes.

If you are subjedt to ACC Incentive Frogramme audits you will have proved your competency in a number of health and safety aress. In this case we will
concentrate on spcific Fleet Saver areas

0 ‘Organisation legal name: John's Transport Ltd

© organisation trading name
Number of vehicles over 3.500 kg in the fleet

O . thic Fieet Saver application for =

& singis business sntity?
T group of businessss owned by the sams parent company?

I the organisation 2 current member of one of the following ACC Incentive Programmes?
1 Vrorkpises safsty Managsment Frscticss

T fcoredited Emploger Programme
T Naither of the sbove

* Required

e




Step 7. If you are already a member of a related ACC Programme (e.g.
WSMP or AEP), indicate which one using the radio buttons. If you
are not, skip to Step 10 below.

Step 8. If you indicate that you are already a member of Workplace Safety
Management Practices (WSMP) or the Accredited Employer
Programme, you will need to enter the level you achieved in your
last audit under this programme.

* group of businesses owned by the same parent company?

15 the organisation a current member of one of the following Programmes?
B viroripisce Satety Mansgement Practioss
7 sccreaitsn Empiopsr Programms

T atthar of the sbove

W What level did you attain in your latest Programme Audit result? | -None— vI

* Required

Step 9. When you have entered the level, an additional question will be
displayed, allowing you to cross-credit your latest audit result
towards your Fleet Saver audit. If you wish to do this, select ‘Yes’

' i< the organisation 2 current member of one of the following Programmes?

B \orkpiacs Satety Mansgement Prseticss

7 aceredited Emplopsr Programme.

el Natther of the above

' vihat level did you attain in your latest Programme Audit result? [Frmany =]

¥ Do you intend to use your latest Programme Audit result towards your Fleet Saver audit? | -No -
v

* Required

Note: The benefit of using the cross-credit option is that you only need to
complete the two fleet-specific audit standards, rather than the total nine
elements to be eligible for an ACC levy reduction. This is because the
remaining seven elements are workplace safety management practices which
you have already been audited on.

Step 10.0therwise select neither of the above.

Step 11. When you have completed all the fields, click ‘Next Page’ to
continue with the self assessment.

Completing the self assessment screens




Self-assessment -
‘Your organisation
o

Fleet Saver self-assessment
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The self-assessment will help you to decide whether you will qualify for the Flest Saver Programme by asking a series of questions about your health and
safety practicss.

Achieving the standards
To qualify for the ACC Flest Ssver audit a heavy goods truck aparstor must meet all of the Bronze level requirements in each ritical element of the s=if-
assessment.

The self-assessment provides ACC with & 'snapshot’ of an eperator’s own assessment of their on-road and on-site health and safety practioss. It is the
operators ibility to ensure their is an accurate i

Should an operator wish to spply for the Silver level they must meet all Bronze level requirements ss well s all Silver level requirements. Should an
operator wish to apply for Gold, sl requirements [Bronzs, Silver and Gold) must be met. Not all requirements have Branze, Silver and Gold aiteria — where
there is only Bronze oriteris, the result of the audit is based an the highest aiteria that is met overall

Completing the self-assessment

For each standard plesse indicate whather you have met it by clicking on "Mat {we have met it) or ‘Not Met' {we have not met it). If the schievemant of s
standard is left blank then the salf-assessment will assume it has not been met. A summary page at the end of the self-assessment will inform you of any that
have not been filled in snd you will have the opportunity to complete these should you require it

Click on the Start button to begin

Step 1.Read through the information on the self assessment purpose and
click ‘Start’ when you are ready to continue.

Note: You can go back to your organisation details by clicking the

‘Previous Page’ button.

Step 2. The first page of the Bronze level self assessment will be
displayed. You can navigate through the self assessment using
the buttons at the top or bottom of the screen, or save if you want
to come back and complete the rest of the self assessment later.

Note: if you are cross-crediting, you will only have two screens of Self-
assessment at each level (Critical Elements 2 and 3). These are the fleet-
specific components that you have not been audited for under another
programme.

o = Self-assessment - = Application -
|, Your organisation Bronze level ( Sitver level ) (_Bnklhnl ) (mm)

| Previous Page | lNext Page | Save | Summary Page |

Bronze Level
Critical Element 1 - Employer i to safety

OBJECTIVE

The employer is able to demonstrate 2 commitment to health and safety practices that is regularly reviewed and
evaluated to ensure continuous improvement in on-road and workplace safety management and injury prevention
practices. Indicate if you have met this standard

Health and safety documents outline the employer's commitment to health and safety and injury prevention
A policy {or similar) that:
- outiines the employer's commitment to health and safety
- includes 3 commitment to comply with health and safety legislation, regulstions, codes of practice, standards and safe
operating procedures
- includes 3 ststement of support for employes consultstion and participation in hesith and safety
- igentifies individuzl responsibiiibes for health and safety e
- is cument, dated and authorised by the cument CEO or other senior management representative Mst L hot Met
- s reviewed at lsast every two years

Management responsibilities for health and safety and injury prevention are assigned and reviewed.

© st © ot et
Health and safety roles are designated at a senior management leval
There is 2 commitment to the accurate reporting and recording of on-road and workplace incidents and injuriss.
st T ot st
Health and safety doouments inglude 2 Statement requiring acoterate reporting and recording of incidents and injuries
There is commitment to support the safe and early return to work of injured employses.
© st © niot mst

Health and safety documents include 2 statement of commitment to the safe and early retum to work of injured employees.

Health and safety practices and performance is reviewed.

[ o = = = = e T T T T e




Step 3. Click either ‘Met’ or ‘Not met’ for each of the Bronze level self
assessment questions as you read through each and consider
whether your organisation can meet that standard.

Step 4. At any point you can click Summary Page at the top or bottom and
you can see your progress through the self assessment and any
guestions you have missed.

| Previous Page | Next Page

Bronze Summary Page

You did not answer 48 {\»:- questicns. Failing to answer guestions results in the ion that the is not met. that are met are dencted

by the {P:- icon. Standards that are not met are denoted by the {F:- icon. You may edit your answers before submitting, if your answers are wrong.
If you have missed a standard which you believe you have met then use the "Edit answers” button until you reach the appropriate oritical element and then
record your achievement result.

Clidk here to print the the details of your self-assessment

Critical Element 1 - Employer commitment to safety management practices EdR answers
Heslth and safety outline the employers to heslth and safety and injury prevention.

A policy (or similar) that:... P Mat
Management responsibilities for health and safety and injury prevention are assigned and reviewsd.

Health and safety roles are designated at a senior management level. P Met
There is 3 commitment to the accurate reporting and recording of on-road and workplace incidents and injuries.

Hesalth and sal documents include a statement requiring accurate reporting and recording of incidents and. .. P Mst

There is commitment to support the safe and earhy return to work of injured employees.

Heslth and safety documents include 3 statement of commitment to the safe and earhy return to work of injur...
Heslth and safety practices and performance is reviewsd.

A procedure to review heslth and safety systems annualhy.

Heslth and safety objectives andior projects are set that are appropriste to the size and type of the busin...
Hesith and safety objecti

ndior proj= ts:
tandard are met and maintai while the employer is in the
A procedurs for mansgement and employes representatives to undertake an annusl self-azssssment.

M=t

T4 1|07

Evidence annusl s=lf-assessments ars undartaken by management and employss representatives. Unznzswersd

Critical Element 2 - Safe driving practices
Heslth and safety outline the employers i to flest safety.
A policy {or similar) that:

- outlines management's commitment to flest ...
Responsibility for flest safety iz designated at 3 senior manag
There are driver development systems to promote safe and

m
o
]
&
]

M=t

Evidence employees are provided with training in safe and fuel efficient driving (e.g. vehicle familiarisat. .. Met
Thers iz 3 for reporting, and i igating read traffic incidents, near misses and cra. ..
A documented reporting, recording and investigation procedure.

Evidence of completed incident dent) investigation reports.

Evidence comective actions are undertaken in relstion to any deficiencies identified during an investigation. Unznzwers:
There is 3 procedure to monitor and review driver and flest safety and imp...

There is 3 procedure in place to monitor driver performance.

There is 3 procedure to activehy monitor and e driver infringements.

dence of monitoring and management of driver infringements.

information sucl I'“

TF7 740911

Tl'=-r= =3 prose ure to review flest saf =ry p=r formance that includes =d
e e e

Step 5.Click the Edlt answers’ Ilnk for any section you need to complete
and it will take you back to the questions. You can also print the
details using the link at the top of the page.

Step 6. When you are satisfied that you have completed the Bronze level
self assessment, click ‘Next Page’ to continue.

Sdf-assessment Self-assessment - icatic
ero:galusauan Bronze level Siworlmsl Gukl Il Contact details

Bronze level — Self-assessment completion

Cons |stions, you have complated the self-assessment snd have met the minimum Bronze level reguiremeants to apply for the Flest Saver programme.
“fou are slso eligitle to complete the self-assessment at Silver level.

To complete the self-assessmant at Silver level press the "Next Pege™ button or to spply for the Flest Saver programme at Bronze level pres the Finish
buttan.

Step 7.1f you have successfully completed the Bronze level self
assessment, you can either click ‘Finish’ to start the application




form, or if you think you can achieve a higher level, click ‘Next
Page’ to continue to the Silver level self assessment.

Completing the Fleet Saver application

Step 1.Log on to the Fleet Saver website if you are not already logged in.

Logout

) (Camr) @ e

Hi John, Other things you may want to do:

Congratulations on mesting the standards to apphy for Fleet

Lise the link below to start the application |

Apply for Fleet Saver

My Fleet Saver account |

| Take new Self-Assessment |

| Fleet Saver audit Guidelines |

| Fleet Saver website |

Step 2.Click ‘Apply for Fleet Saver’

) () (e, ) &

Fleet Saver Application — Section 2 Contact person details
Fleass provide the contact details of the person whe is authorised o be contacted by ACC regarding this application.

The contact person is the main point of contact between your organisation and ACC. We may need to discuss this application further, set up the audit dates
or have sdministraticn questicns.

If your organisation belongs to either the ACC Workplace Safety Management Programme (WSMP) or the Acoredited Employer Programme {AEP) we advise
you to use the same contact person for Fleet Saver. |deally your contact person is aware of the safety resources within your organisation, has a good
understanding of road and vehicle safety as well a5 workplace safety.

The details submitted on the application form will only be used for Fleet Saver administration purposes. If you wish to change any other details relating to
other ACC accounts please call 0800 222 778,

Contact person details [plesse fill in all fizlds madked with & *)

First name John " Last name | Smith r

Job Title *

Work phone numbers
Dol = Mobile =

E-mail johni@itl. co.nz B

When we can contact
you (eg weekdays I
between 3 and Spm)

Work postal address

Street *
Suburk
City = Postcode r

Privacy statement
This statement relates to the information you are now providing to the Accident Compensation Corporation.

| agree to information collected by the Accident Compensation Corporation being used for the following purposes:
- Administration of my organisation’s application to join the Fleet Saver Programme
= The on-going administration of my organisation’s Fleet Saver Programme membership

| understand that this information will be held securely on behalf of the Accident Compensation Corporation by Salesforoe. com [Salesforce.com, Suite 300,
San Francisco, CA 24108, USA] and that neither party will disclose it to any person except for the purposes desoibed sbove, or as suthorised by myself or
my organisation, or by law. | understand this informaticn will continue to be held until such time as it is no longer administratively required, in sccordance
with retention and disposal policies agreed with New Zealand’s Chief Archivist. | understand that Salesforoce. com will store this information in their data stores
in Tokyo, Japan and the United States.

If the Accident Compensation Corporation discovers that you or your organisations data has been lost or compromised you will be notified as soon as
practicable.




Step 3. The contact person details you completed earlier will be copied
through to the first page of the application form, and now you
need to complete the rest of the contact details for your contact
person.

Step 4. Read through the Privacy Statement and click the checkbox to

v e e eraiCALE that you have done so and understand them.

understanding of road and vehicle safety as well a3 workplace safety.

The details submitted cn the application form will only be used for Fleet Saver administration purposes. If you wish to change any other details relating to

other ACC sccounts please call 0800 222 778,
Contact person details {please fill in all fields marked with a =)

First name Johm *  Last name | Smith

Job Title Generzl manager

Work phone numbers

ool +24 4 4340000 - Mobile 184 21 280000

E-mail Johni@jtl. co.nz

When we can contact
you (eg weekdays Mon-Sat Sam-1: 30pm
betwesn 3 and Spm)

Work postal address

Street 12 Smith 5t
Suburb
City ‘Wellington - Postcode | 5021

Privacy statement
This statement relates to the information you are now providing to the Accident Compensation Corporation.

| agree to information collected by the Accident Compensation Corporation being used for the following purposes:
= Administration of my organisation’s application to join the Fleet Saver Programme
= The on-going administration of my organisation’s Fleet Saver Programme membership

| understand that this information will be held securely on behalf of the Accident Compensation Corporation by Salesforce. com [Salesforce.com, Suite 200,
San Francisco, CA 84105, USA] and that neither party will disclose it to any person except for the purposes desoibed above, or as authorised by myself or
my organisation, or by law. | understand this information will continue to be held until such time as it is no longer administratively required, in sccordance
with retention and disposal policies agreed with New Zesland’s Chief Archivist. | understand that Salesforce. com will store this information in their data stores
in Tokyo, Japan and the United States.

If the Accident Compensation Corporation discowvers that you or your crganisations data has been lost or compromised you will be notified as soon as
practicable.

| have read and understood the privacy notice [¥ -

| Previous Page | Save | Next Page |

Step 5.Click ‘Next Page’ when you are ready to continue or ‘Save’ if you
wish to continue the application form at a later date.

Section 3 ACC, NZTA, Worksite and OSH/CVIU details
In order to comectly process your Fleet Saver application we nesd details of:

- ACC Mumber(s) used by your organisation

- MZTA Customer number(s) used by your crganisation
- Worksite(s) operated by your organisation

- O5H and CVIU violations

# 3.1 ACC Details for your organisation

Enter the ACC Number(s) used by your organisation

0

* at lzz=st one ACC Mumbser nesds to be provided

Add more

» 3.2 NZTA details for your organisation

We need to know your cument NZTA customer number(s) so that any heavy goo
Any heavy gods wehicles belonging to MZTA customer numbers which aren't =

1]

* 3t lzast one MZTA Mumbsr nesds to be provided

cles belonging to them an
in this section will not be incd

ligible to be included in the Flest Saver audit.
bed in the Fleet Saver audit.

META MNZTA Customer Name * Mumber of Yehicles Mumber of Vehicles Includes Date your next Select
Customer greater than 3,500Kg and & 000Kg and over* Leased heawvy truck for deletion
Mumber * less than &,000Kg = Vehicles? *license is due?

[optional)}

| | | e B

Add more

Delete selected rows




Step 6. First enter all the ACC Number’s for your organisation (you can
enter more than 5 by clicking ‘Add more’). If you do not know
your ACC Number(s) you can contact the Business Service
Centre on 0800 222 776.

Step 7. Next enter your NZTA Customer Number, Customer Name and
the details of your vehicles. You can click ‘Add more’ if you have
more than one NZTA Customer Number.

» 3.3 Worksites operated by your organisation

Tha Waorksits detsils you specify hers will help us to determine the most spproprists place to conduct the Flest Saver audit.

* 3t l=ast one Work Site nesds to be provided

+ New Site

Hame of st [Few 5oz

Ut Do ot S8 e Murrir o8 g e o S wte

Select for deletion |

¢ 3.4 OSH & CVIU Violation history

In the past 24 months, has your organisation been the subjsct of a Ministry of Business, Innowation and Employment Workplsce Safety (05H) or Commercisl
Vehicle Investigation Unit {CVIU) investigation, or have you had to notify the Ministry of Business, Innovation and Employment of any serious harm?
Note - being subject to O5H or CVIU investigation does not prevent application for Fleet Saver

r\"sse Mo

Fields marked with a = must be filled in

| Previous Page I Save | Next Page |

Step 8. Enter the details of the worksites operated by your organisation.
You need to enter the address details of at least one worksite,
and list the operational duties that are completed at that worksite
(e.g. vehicle loading, vehicle maintenance, etc). Include the
numbers of full-time, part-time and contract staff at the worksite
doing each operational duty listed.

Step 9. Lastly you need to tell us whether your organisation has been
subject to an OSH or CVIU investigation in the last 24 months, or
if you have had to notify MBIE of any serious harm. This will be
discussed during your audit. If you click the ‘yes’ radio button, the
following extra section will be displayed




s 3.4 OSH & CVIU Violation history

In the past 24 months, has your organisation been the subject of a Ministry of Business, Innovation and Employment Workplace Safety (OSH) or Commercial
Vehicle Investigation Unit (CVIU) investigation, or have you had to notify the Ministry of Business, Innovation and Employment of any serious harm?
Note - being subject to OSH or CVIU investigation does not prevent application for Fleet Saver

@ ves T o

lagree to ACC:
1. using OSH information provided for another programme If that was provided within the last 12 months; or
2. requesting OSH information directly from MBIE

-

Please indicate you will
1. prepare a summary of CVIU information before the audit
2. make the summary and all supporting information available to the auditor on request during the audit

-
OSH and CVIU declaration

| declare that the OSH and CVIU information provided above is true and correct

=

Fields marked with a * must be filled in

‘ Previous Page | Save | Next Page |

Step 10. Read through the statements and click the check boxes before
continuing.

Completing the Fleet Saver Application Declarations

Section 4 Declarations

ACC require 2 senior manasgement and employes reprasentative to declare that the information specified about the flest operstor principal and any group
members is comect. Thene are two steps to this process:

Step1: Complete the names and job titles for the two representatives
Declaration 1 — Senicr manager

Senior management representative name:

Senior management representative job title:

Declaration 2 — Employee representative

Employee representative name:

Employee representative job title:

Step2: Print out the two declarstion pages and then get the necessary signatures

Click here to print the senior manager and employee representative declaration page

*fou may wish to take a copy of the signed declarations for your records

Previous Page | Save | Next Page |

Step 1.We need a formal declaration from both a Senior Management
and Employee representative that the information provided in the
application is correct. First enter the names and job titles of the
representatives who will be signing the declaration.

Step 2.Click ‘Save’ to ensure that your application details are stored in
the system

Step 3. Then click the link to print the declaration. This will open a PDF
summary of the information you have entered that you can print
and take for your representatives to sign.
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Fleet Saver recognises heavy truck operators with good workplace health & safety practices
L ACC Fleet Saver application form information for senior manager

and employee declaration

Organisation legal name: Joln's Transport Ltd

Number of vehicles included in this application: 6 I
We are a member of a Workplace Safety Management Practices Programme

Level achieved in our latest audit: Bronze

This application is for a: single business entity

The ACC Numbers included in the application are:

12345678

NZTA details for the application

Number of Vehicles

NZTA NZTA Includes |Date your next

Customer | Customer Greater than 6,000kg Leased |heavy truck licence

Number |Name 3.500Kg and less (and Vehicles?|is due? (optional)

than 6,000Kg over
John's
000004693| Transport | 6 2 No
Ltd
é
o ‘Worksites operated by the organisation
|Loadj.ng Depo | 11 Smith St ]Wellington | | 6021 -~
Done ’_,_’_,_’_,_‘J Unknown Zone %5 - | A

Step 4. When you have had the declaration signed and dated, return to
the declaration screen and click ‘Next Page’.

) (e (S )

Sell-assessment -
Your organisation

Fleet Saver application = Checklist

‘Your Fleet Saver application will be sent te ACC autematically when you click an the Submit Application button, However, we still need you to send us
soma important Information.

Bafore you submit the application, please confirm you are ready to post the following te ACC

Completed senior manager and employee declaration page [

| Previeus Page I Submit Application |

Step 5.0n the checklist page, click the checkbox to indicate that you have
completed the declaration page and it is signed and dated by the
named representatives.

Step 6. Click ‘Submit Application’, which will take you to the following
Acknowledgement page:




Fleet Saver application - Acknowledgement

Congratulations, you are now a8 step closer to joining Fleet Saver, and being recognised for your heslth and safety culture.
Hext steps

Use the printer link below to print 8 copy of your application details for your own records.
Flease post the documents cutlined in the chedklist as soon as possible. The addrass to post it to is 25 follows:
ACC Fleet Saver
PO Box 242
‘Wellington
8140

The sooner we get your supporting documentation, the soconer we can begin the process of evaluating your eligikility to enjoy the benefits of the ACC Flest
Saver Programme.

‘When we receive your documentation we will then do some further chedis on your application form. Onoe these cheds have been completed we can start
the audit process. We will arange this at the sarliest convenient point for yourselves and ACC.

If your contact details change then please log in to the Fleet Saver site and amend them using the "My ACC Fleet Saver account function.

If any of the details in the application change over the coming weeks you can change them through this website.

Click here to print the Final Application PDF

Step 7.Send the signed declaration form to the address shown on the
Acknowledgement page. You can also print a copy of the full
application form including the details you submitted by using the
link (note that you do not need to send this full copy to us — only
the declaration).

Step 8. When you have finished, click ‘Close Window’ to leave the
application.

(“Selt-assessment -\l Self-assessment - -
karorga:isalion/ Bronze level [, 1

Hi John,

Other things you may want to do:

We are processing your application. We'll ke in touch within the next fortnight to let you know the next steps

| My Fleet Saver account |

| Fleet Saver Audit Guidelines |

| Fleet Saver website |

Step 9. You have finished your application for the ACC Fleet Saver
Application! If you need to change your contact person details
while your application is being processed, you can log in to the
site and click ‘My Fleet Saver account’ to do this.

When we have checked the details of your application form we will be in touch
to organise your audit. Thanks for applying to be a member of Fleet Saver.




If you didn’t meet a Self-assessment level:

If you did not successfully complete the Bronze level self assessment
unfortunately you cannot apply to be a member of Fleet Saver at this time.
Review the questions where your organisation did not meet the self assessment
standard and when your organisation has achieved these areas please re-do
the Self-assessment.

If you tried for Silver or Gold level in the self assessment but did not manage to
meet all the requirements for one or both, you can still apply to Fleet Saver at
the highest level you achieved (e.g. Bronze or Silver). You can apply to move to
a higher standard when you are ready.

Contact us

If you have any questions about Fleet Saver, visit the Fleet Saver page on the
ACC website (www.acc.co.nz) to review the FAQs and other information pages.
You can also contact:

your ACC relationship manager; or
the ACC Business Service Centre on 0800 222 776
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