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ACC7416 Section 105 occupational assessment report
This report is for the occupational assessor to complete. Please comment on suitable work types and specify the period they are suitable for, for the client.  
Return the completed report to us using the details in section 4. 
Part A – Report details
	1. Date completed and period it was completed for

	This report was completed on:      
This report was completed to include the period from:       to      



	2. Client details

	Client name:      
	Claim number:      



	3. Provider details

	Vendor name:      
	Provider name:      

	Phone number:      
	Email address:      



	4. ACC details

	ACC recovery team member:      
	ACC site:      

	Contact phone number:      
	Email address:      



Part B – Vocational review
	5. Work experience

	How many years has the client been in the workforce? 
	     

	How many jobs has the client had?
	     

	List all jobs the client has held starting with the most recent. Attach an extra sheet if you need to.

	Job
	Duration (start and end dates)
	Employer name
	Related training

	     
	     
	     
	     

	     
	     
	     	
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	For any of the jobs above, comment on whether they are no longer relevant due to: 
· the job no longer existing in the employment market
the skills gained through the job have been lost over time or for other reasons.
Provide the specific date in which either of these have occurred in respect to the job. 

	Assessor comments:       




Part C – Education and training
	6. Formal qualifications

	List all the client’s formal qualifications below.
	☐ n/a

	Secondary, eg school certificate, university entrance, sixth form certificate, bursary, NCEA.

	Qualification
	Subject
	Institution
	Level reached and date achieved

	     
	     
	     
	     

	     
	     
	     
	     

	Tertiary, eg certificates, diplomas, degrees, post-graduate degrees.

	Qualification
	Subject
	Institution
	Level reached and date achieved

	     
	     
	     
	     

	     
	     
	     
	     

	Other formal courses and training, eg non-certificate trade, pre-entry, limited service volunteer.

	Qualification
	Subject
	Institution
	Level reached and date achieved

	     
	     
	     
	     

	     
	     
	     
	     

	List all the client’s incomplete formal qualifications below.
	☐ n/a

	Incomplete qualification
	Ongoing requirement to gain qualification

	     
	     

	     
	     

	How many years will it take to complete any employment-related qualifications?       

	For any of the formal qualifications (complete and incomplete) above, comment on whether: 
· the qualification is no longer relevant in the employment market
the qualification has been lost due to disuse or other reasons.
Provide the specific date in which either of these have occurred in respect to the qualification. 

	Assessor comments:       




	7. Memberships and licences

	List the professional or trade association memberships the client has held, including the dates held for.
	☐ n/a

	Type and class
	Association
	Start date
	Finish date

	     
	     
	     
	     

	List the driving and other licences the client has held, including the dates held for. Include the category of licence.
	☐ n/a

	Type and class
	Association
	Start date
	Finish date

	     
	     
	     
	     



	8. On-the-job or informal training

	List any on-the-job or informal training that the client has had.

	Type of training
	Does it lead to a recognised qualification?
	Does it qualify them for a higher-level job?
	Will they need ongoing training for the qualification?

	     
	☐ Yes ☐ No
	☐ Yes ☐ No
	☐ Yes ☐ No

	     
	☐ Yes ☐ No
	☐ Yes ☐ No
	☐ Yes ☐ No

	     
	☐ Yes ☐ No
	☐ Yes ☐ No
	☐ Yes ☐ No

	For any of the on-the-job informal training above, comment on whether: 
· the on-the-job informal training is no longer relevant in the employment market
the skills gained through on-the-job informal training have been lost due to disuse or other reasons.
Provide the specific date in which either of these have occurred in respect to the on-the-job informal training.

	Assessor comments:       




Part D – Transferable skills
	9. Transferable skills

	List the client’s transferable skills from the start of the period under consideration, including those acquired during the period, and when they were acquired.

	     

	For any of the transferable skills above, comment on whether the skill: 
· is no longer relevant in the employment market
has been lost due to disuse or other reasons
Provide the specific date on which either of these have occurred in respect to the transferable skill.

	Assessor comments:       


	List the jobs that particularly interest the client.

	     
	     
	     
	     



Part E – Work types
	10. Work type options

	List the individual work types that the client could do applying the ‘next day’ rule. Also include the work types the client would have been able to do ‘retrospectively’. The client must currently or previously have had the skills, training, education, and any necessary licences for each work type. Attach a standard work type detail sheet for each work type.  

	1.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	2.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	3.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	4.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	5.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	6.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	7.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     

	8.
	Work type: 
	     

	
	Why do you consider this work type suitable for the client? Please make specific reference to how the work type matches the client’s skills gained through education, training, or experience or any combination of those things:

	
	     

	
	Specific dates during which this work type is suitable:        to      

	
	Outline the key entry requirements for entering this type of work.

	
	     

	
	Confirm how the client has met these requirements during the relevant periods above:

	
	     

	
	List any environmental modifications that you identify as necessary to enable the client to function safely in this type of work.

	
	     

	
	Record any relevant client comments below.

	
	     



	11. Recommended suitable work types

	List the work types you’ve identified as suitable for the client.
Consider the skills, training, education and licences that the client has gained or lost.
State specific time periods in which the work types identified are/were suitable. The client must have the skills, training, education, and any necessary licences for the whole time period you have described against each work type.

	Specific time periods
	List the work types suitable for the client in each time period.

	      to      
	     

	      to      
	     

	      to      
	     



Part F – Comments and signature
	12. Client comments

	Summarise any comments the client made about:
· the potential and proposed work types
· any other relevant concerns

	     




	13. Assessor declaration and signature

	☐ I have explained and discussed the assessment process and the role of the occupational assessor with this client.

I used the following sources to get information for the work type options section, please select all that apply:
☐  The Australia and New Zealand Standard Classification of Occupations
☐  The Careers New Zealand website 
☐  Provider knowledge and research of the local job market
☐  Other relevant resources:      

	Name: 

	Signature:
	Date:


In the collection, use, disclosure, and storage of information, ACC will at all times comply with the obligations of the Privacy Act 2020, the Health Information Privacy Code 2020 and the Official Information Act 1982.
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